7‘ Washington State
\/ ’ Department of Transportation

State Agency Commute Trip Reduction Advisory Board
Bylaws

Article I: Purpose

The purpose of the State Agency Commute Trip Reduction (CTR) Advisory Board (the Board) is
to improve the quality of life for people in and around Washington state by informing and
developing policies that support the success of the State Agency CTR Program (RCW
70A.15.4100). The Board is a group of practitioners who collaborate with partners, peers,
legislators, and constituents.

Article Il: Membership

Section 1. Voting members
The Board consists of one voting member from each of the following agencies:

e Department of Enterprise Services*

e Department of Ecology*

e Department of Commerce*

e Department of Corrections

e Department of Licensing

e Health Care Authority

e Utilities and Transportation Commission

e Department of Revenue

e Department of Financial Institutions

e Thurston Regional Planning Council

e Intercity Transit

e Department of Natural Resources

e Department of Fish and Wildlife

e Department of Health

e Department of Agriculture

e Department of Social and Health Services

e Department of Transportation*

e Washington Federation of State Employees
* Required by statute (RCW 70A.15.4100(1)).
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Each voting member may have up to three (3) alternates, of which one may vote in the voting
member’s absence. Additional agencies may join the Board by a majority vote of the current
members.

Section 2. Term limits
The Board encourages voting members to vacate their position after two consecutive four-year
terms to provide opportunities for other interested individuals to serve.

Section 3. Alternates

For regular meeting attendance, voting members of the Board may have an alternate attend and
vote if they are unable to attend. Voting members must give advance notice if they are having an
alternate attend.

Section 4. Staff of the Board
WSDOT will staff and provide administrative support to the Board.

Section 5. Board recruitment
Prospective members must complete an application to become a voting member of the Board.
WSDOT will evaluate and the Board will approve these applications.

Section 6. Withdrawing membership from the Board

If a member of the Board is unable to complete their term, the voting member must submit a
letter of resignation to the Board. The letter must indicate the date the voting member’s
resignation is effective, and whether the voting member is able to serve until their agency names
and the Board approves a replacement.

Article Ill: Meetings and business of the Board

Section 1. Time and place of meetings

The Board will hold regular meetings a minimum of four times each year. The Board may
schedule additional meetings on an as-needed basis. The Board will generally hold meetings
remotely for a duration of one (1) hour.

Section 2. Notice to members of meetings

WSDOT will provide notice of all Board meetings to each member via email. WSDOT will
provide such notice and post the notice on the Board webpage at least five (5) days prior to each
quarterly meeting. WSDOT will provide subject material on agenda items via email to Board
members at least two (2) working days prior to the meeting.

Section 3. Attendance

A Board member may forfeit their position on the Board because of poor attendance. Because
this is a working advisory board, regular attendance and participation is essential so that
decisions will represent the collective opinions of the Board. This ensures Board members keep
abreast of issues and concerns, and examine these from a variety of perspectives.

e Voting members (or their alternates, if planning to attend instead of the voting member)
should notify WSDOT staff if they are unable to attend a meeting with as much advance
notice as possible.
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e WSDOT staff may contact a voting member who has two unexplained absences in a row
to discuss their interest and/or availability in continuing as a Board member.

Section 4. General notice of meeting and agenda items
WSDOT will provide notice of a Board meeting by e-mail at least five (5) days prior to the
meeting to all persons who have made a request of the Board.

WSDOT will post meeting dates, times, and locations on the Board webpage in accordance with
Avrticle 111, Section 2 of these bylaws.

Section 5. Business of the Board

In general, Board actions will be by consent. When consent is not achievable or the Board must

expedite a decision, the Board will transact business by motion and majority vote. Any member

in attendance may make motions and seconds. WSDOT will post motions and resolutions on the
Board webpage.

Article IV: Quorum

The presence of a majority of voting membership (filled seats) shall constitute a quorum for the
transaction of the Board’s business. The Board requires a majority of members present to carry
any motion and/or resolution.

Article V: Meeting summary

WSDOT will include all actions of the Board made by consent or motion in the meeting
summary. WSDOT will post the meeting summary on the Board webpage. WSDOT will
maintain meeting summaries will on the Board webpage for at least two years, at which point
WSDOT may archive the summaries.
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English

Title VI Notice to Public

It is the Washington State Department of Transportation’s (WSDOT) policy to assure that no person shall, on the grounds of race, color, national origin, as provided by Title VI of the Civil
Rights Act of 1964, be excluded from participation in, be denied the benefits of, or be otherwise discriminated against under any of its programs and activities. Any person who believes his/her
Title VI protection has been violated, may file a complaint with WSDOT s Office of Equity and Civil Rights (OECR). For additional information regarding Title VI complaint procedures and/or
information regarding our non-discrimination obligations, please contact OECR’s Title VI Coordinator at (360) 705-7090.

Americans with Disabilities Act (ADA) Information
This material can be made available in an alternate format by emailing the Office of Equity and Civil Rights at wsdotada@wsdot.wa.gov or by calling toll free, 855-362-4ADA(4232). Persons
who are deaf or hard of hearing may make a request by calling the Washington State Relay at 711.

Espariol

Notificacion de Titulo VI al Pablico

La politica del Departamento de Transporte del Estado de Washington (Washington State Department of Transportation, WSDOT) es garantizar que ninguna persona, por motivos de raza, color
u origen nacional, segun lo dispuesto en el Titulo VI de la Ley de Derechos Civiles de 1964, sea excluida de la participacion, se le nieguen los beneficios o se le discrimine de otro modo en
cualquiera de sus programas y actividades. Cualquier persona que considere que se ha violado su proteccién del Titulo VI puede presentar una queja ante la Oficina de Equidad y Derechos
Civiles (Office of Equity and Civil Rights, OECR) del WSDOT. Para obtener méas informacidn sobre los procedimientos de queja del Titulo VI o informacién sobre nuestras obligaciones contra
la discriminacion, comuniquese con el coordinador del Titulo VI de la OECR al (360) 705-7090.

Informacioén de la Ley sobre Estadounidenses con Discapacidades (ADA, por sus siglas en inglés)
Este material puede estar disponible en un formato alternativo al enviar un correo electrénico a la Oficina de Equidad y Derechos Civiles a wsdotada@wsdot.wa.gov o llamando a la linea sin
cargo 855-362-4ADA(4232). Personas sordas o con discapacidad auditiva pueden solicitar la misma informacion llamando al Washington State Relay al 711.
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pyccknii-Russian

Pasznen VI O6mecTBeHHoe 3asiBlIeHHe

Tonutuka Jenapramenta Tpancnopra mrarta Banmurron (WSDOT) 3akimodaercst B TOM, 4T00bI HCKIIIOYHTB JTI00bIE CIlydan JMCKPHMHUHALIAH [0 IIPU3HAKY PACHL, LIBETA KOXKH, X
HAIMOHAJIBHOT'O MPOUCXOKACHHS, KAK 3TO TIPEAYCMOTPEHO Pa'}}ICﬂOM A\ 3&KOHa o l'pa)l(}JchKux l'lpaBax 1964 TO/4a, a TAKXKE ClTy4Yan HEOMYIICHUS Y9acTH, JIMIICHUS JIbIrOT, HITH APYTHC
CbOpMBI JAACKPUMHHALIMKM B paMKax JTlOﬁOﬁ 13 CBOMX IPOrpaMm U MepO"pHﬂTHﬁ. .HIO60€ JINIIO, KOTOPOE CYUTACT, YTO €ro CPEACTBA 3AlIUTHI B pAMKax pasacna VI 65].‘1" HapyumICHbI, MOKCT
nojats xanody B Benomcrso o Borpocam Pasencrsa u I'paxnanckux IIpas WSDOT (OECR). st fonosiHUTenbHON HHGOPMALMH O IPOLEAYPe M0Ja4H jKano0bl Ha HeCOOIIOIeHIEe
TpeboBanuii paszena VI, a Takke nonydenus HHQOPMALMK 0 HAIIKMX 0053aTeNbCTBAX 10 60pbOE ¢ IMCKPUMHHALKEH, TToXkKayiicTa cBsbkuTech ¢ KoopauHatopoM OECR o pasneny VI mo
Tenedony (360) 705-7090.

3akon CLUA o 3amure npas ry ¢ orp: bIMH BO3 Tsamu (ADA)
DTy HHPOPMALUIO MOKHO TIOTY4HTb B allbTePHATHBHOM (hOpMaTe, OTIPABHB IEKTPOHHOE IHCEMO B BelOMCTBO 110 BOIpOCaM PaBeHCTBA H IPaKJaHCKHX [IPaB II0 apecy
wsdotada@wsdot.wa.gov nin mo3BoHuB 110 GecruiatHoMy Teredony 855-362-4ADA(4232). Iiyxue u cirabociblilalye JUa MOIyT CAENaTh 3alpoc, MO3BOHKB B CHELHAIBHYIO IHCIETIEPCKYI0

cinyx0y 1IITaTa Bammurron no Homepy 711.

tiéng Viét-Vietnamese

Thong bao Khoan VI danh cho cong ching

Chinh séch ciia S& Giao Thang Van Tai Tiéu Bang Washington (WSDOT) la bao dam khéng dé cho ai bi loai khoi sw tham gia, bi tir khude quyén lgi, hodc bi ky thi trong bét ctr chuong trinh
hay hoat dong nao vi Iy do chung toc, mau da, hoac ngudn gdc quéc gia, theo nhu quy dinh trong Muc VI ciia Pao Luat Dan Quyén nam 1964. Bat cir ai tin ring quyén bao vé trong Muc VI ciia
ho bi vi pham, déu c6 thé nop don khiéu nai cho Van Phong Bao Vé Dan Quyén va Binh Ding (OECR) ciia WSDOT. Mubn biét thém chi tiét lién quan dén thu tuc khiéu nai Muc VI va/hodc chi
tiét lién quan dén trach nhiém khang ky thi cua ching t6i, xin lién lac vai Phoi Tri Vién Muc VI ciia OECR s6 (360) 705-7090.

Théng tin vé Dao ludt Ngudi My tan tit (Americans with Disabilities Act, ADA) . . i
Tai liéu nay c6 the thyc hién bang mot hinh thirc khac bang cach email cho Véan Phong Bao Vé Dan Quyén va Binh Dang wsdotada@wsdot.wa.gov hodc goi dién thoai mién phi so, 855-362-
4ADA(4232). Nguoi diéc hoac khiém thinh c6 thé yéu cau bang cach goi cho Dich vu Tiép am Tiéu bang Washington theo s6 711.
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Af-soomaaliga — Somali

Ciwaanka VI Ogeysiiska Dadweynaha

Waa siyaasada Waaxda Gaadiidka Gobolka Washington (WSDOT) in la xaqiijiyo in aan qofna, ayadoo la cuskanaayo sababo la xariira isir, midab, ama wadanku kasoo jeedo, sida ku qgoran Title
VI (Qodobka V1) ee Sharciga Xaquugda Madaniga ah ah 0o soo baxay 1964, laga saarin ka qaybgalka, loo diidin faa'iidooyinka, ama si kale loogu takoorin barnaamijyadeeda iyo
shagooyinkeeda. Qof kasta 0o aaminsan in difaaciisa Title VI la jebiyay, ayaa cabasho u gudbin kara Xafiiska Sinaanta iyo Xaquugda Madaniga ah (OECR) ee WSDOT. Si aad u hesho xog
dheeraad ah 0o ku saabsan hanaannada cabashada Title VI iyo/ama xogta la xariirta waajibaadkeena ka caagan takoorka, fadlan la xariir Iskuduwaha Title VI ee OECR 00 aad ka wacayso (360)
705-7090.

Macluumaadka Xeerka Naafada Marykanka (ADA)
Agabkaan ayaad ku heli kartaa gaab kale adoo iimeel u diraaya Xafiiska Sinaanta iyo Xaquugda Madaniga ah oo aad ka helayso wsdotada@wsdot.wa.gov ama adoo wacaaya laynka bilaashka
ah, 855-362-4ADA(4232). Dadka naafada magalka ama magalku ku adag yahay waxay ku codsan karaan wicitaanka Adeega Gudbinta Gobolka Washington 711.
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English
Translation Services
If you have difficulty understanding English, you may, free of charge, request language assistance services by calling 360-705-7921 or email us at: PubTrans@wsdot.wa.gov

Espafiol — Spanish

Servicios de traduccion

Aviso a personas con dominio limitado del idioma inglés: Si usted tiene alguna dificultad en entender el idioma inglés, puede, sin costo alguno, solicitar asistencia linguistica con respecto a esta
informacién llamando al 360-705-7921, o envie un mensaje de correo electrénico a: PubTrans@wsdot.wa.gov

tiéng Viét-Vietnamese
céc dich vu dich thudt ' i
Néu quy vi khong hiéu tiéng Anh, quy vi ¢ thé yéu cau dich vy trg gilip ngdn ngit, mién phi, bang cach goi s6 360-705-7921 hodc email cho ching t6i tai: PubTrans@wsdot.wa.gov
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pyccknii-Russian

Yeayru nepesoja

Ecnu BaM TPyIHO IOHAMATh aHIJIHIACKMIH SA3BIK, BBl MOKETE 3aIPOCHTH OECILIATHBIE A3BIKOBBIC YCIyTH, TIO3BOHMB 110 Teepony 360-705-7921 uim HammcaB HaM Ha SIEKTPOHHYIO MOUTY:
PubTrans@wsdot.wa.gov

13) S aa3 dy gem 3 agh Aall) 4 il SliSes Laa U ol cilana saelsall 4y salll e
PubTrans@wsdot.wa.gov: s (& Jusi¥ i i 360-705-7921 s il ya e 3 5l 35 58Iy
Af-soomaaliga — Somali
Adeegyada Turjumaada

Haddii ay kugu adag tahay inaad fahamtid Ingiriisida, waxaad, bilaash, ku codsan kartaa adeegyada caawimada luugada adoo wacaaya 360-705-7921 ama iimayl| noogu soo dir:
PubTrans@wsdot.wa.gov

H13C — Chinese
21382
InSLAEHE ABR ARSI, NIEEC © 360-705-7921, HZAFRATTKIEHE THEAL: : PubTrans@wsdot.wa.gov, i sRIRHN G $if = HBh IR %5
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